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Headers & Footers Insert>Header & Footer
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Include an Excel Sheet SmartArt Insert>SmartArt
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Tables Insert>Table

TABLE TOOLS
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If you are printing from the library, click Print, then enter your Ohio User Name (ex. AL180417) or if your
a community member, enter the number on the bottom right of your printer card. Click Yes on next window

and swipe your OU card/Printer card at the designated printer. Press Print on the touch screen.



